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BDRP Licensing Permission Agreement and Release Information 

BDRP requires that all presenters return the Licensing Permission Agreement and Release Form. 

If you use material that you did not create yourself and for which you do not hold the copyright or that has been previously 
published, you must obtain a written copyright release from the copyright holder or owner of this material. Proper attribution for 
this material must be included in your presentation and, if your presentation is part of an education course, the course book. 

This is for your own legal protection as well as that of BDRP and is taken very seriously. Any information included in your slides 
should be treated as a published work. Any data or image that you would not include in a published article without proper 
permissions should also not be included in your slides. 

More information on copyright can be found on the Copyright Clearance Center website. 

Almost all journal articles online have an option for securing copyright permissions through an automated process. Select options for 
“get rights and content,” “copyright permissions,” etc. The exact wording depends on the publisher. 

If you have any questions or concerns about the copyright and License Release process and procedures, please contact Becca 
Isakower for assistance. 

Why do I need to complete the BDRP license release? 

In disseminating information, it is important that BDRP protects the intellectual property rights of others and of BDRP. BDRP claims 
ownership for materials produced by BDRP, such as a course book, so it is requested that contributors give permission for use of 
their work and acknowledge that the content of the contributed materials is copyright free or that the contributor has permission to 
use any materials that are under copyright. 

I am a state or federal government employee. What obligations do I have? 

Government agencies usually retain a nonexclusive, royalty-free license to publish or reproduce work that is produced by 
employees, and they permit others to use and publish that work without further licensing or fees. By signing the License Release, 
you are certifying that BDRP is free to use the material without infringing upon the rights of another entity. 

The materials for the presentation were prepared as part of my job. Is it still necessary to complete the form? 

Yes. By completing and signing the form, you are confirming that you are authorized by your employer to transfer licensing rights to 
these materials and that your employer has consented to all the terms and conditions of the agreement. 

How do I know if I need copyright permission? 

If any material in your presentation is taken directly from another source, you need permission of the author/publisher to use that 
material. However, if you take data from multiple sources, for example, and create a new table, that is your work, and you would 
cite the source of the data but would “own” the new work. If an image you created was published and the publisher retained 
copyright, you could not use that image without a copyright release. However, you could use a similar image you created that had 
not been previously published. 

Is copyright permission needed for images found on the Internet? 

Images, website screenshots, photographs, and text derived from Internet sources may be copyrighted and cannot be used without 
permission and attribution. Some sites do have statements allowing free use, use for educational purposes, or other guidelines. It is 
important to track the source of material and the use the statement on that site and proceed accordingly. Unless explicitly stated 
otherwise, the assumption is that materials are copyrighted or were borrowed without attribution/permission. Some materials are 
in the public domain and may be used freely. For example, US law defines the interval for intellectual property rights on some 
materials, and once expired, those materials may be used freely. 

I am using a photograph of a person. Are there any special cautions? 

If the photo is copyrighted, you would follow the appropriate procedures to get permission for use, which may involve a fee. In 
regard to photos that you own or someone else owns, before BDRP use, you need to secure proof that the person gives permission 
for the use of their image. 
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